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Use of Recruiters Policy

1. Purpose

The purpose of this policy is to ensure that all recruitment activities conducted by or on behalf of
Newfield Fabrications Co Ltd are fair, transparent, and compliant with UK employment law and ethical
labour standards.

This policy aims to prevent forced labour, human trafficking, and worker exploitation, particularly within
the manufacturing sector, where agency and labour recruitment is common.

2. Scope
This policy applies to:

e All direct recruitment by Newfield Fabrications Co Ltd.

o All third-party recruiters, employment agencies, labour providers, and subcontractors engaged
to recruit or supply labour for the company.

e Both permanent and temporary positions within the UK and overseas operations.

3. Legal and Ethical Framework
This policy is guided by:

Employment Agencies Act 1973

Conduct of Employment Agencies and Employment Businesses Regulations 2003
Modern Slavery Act 2015

Equality Act 2010

Gangmasters and Labour Abuse Authority (GLAA) Licensing Standards

4. Policy Statement

Newfield Fabrications Co Ltd only works with recruiters and labour providers who operate legally,
ethically, and transparently.

All recruitment must be conducted in a manner that:

Prohibits recruitment fees being charged to workers.

Ensures all workers are informed of their rights, terms, and conditions before employment.
Prevents deception, coercion, or intimidation during recruitment.

Protects vulnerable groups, including migrant and temporary workers.

5. Selection and Approval of Recruiters
Before engaging any recruitment agency or labour provider, Newfield Fabrications Co Ltd will:

1. Conduct due diligence, including:

o Verification of GLAA licence (where required).

o Review of company registration, trading history, and references.

o Assessment of compliance with ethical and legal recruitment standards.
2. Require the recruiter to comply with Newfield Fabrications Co Ltd’s:

o Supplier Code of Conduct

o Modern Slavery Policy



o Child Labour and Young Workers Policy (if applicable)
Recruiters who fail to meet these requirements will not be engaged.
6. Ongoing Monitoring

e Newfield Fabrications Co Ltd reserves the right to audit or inspect labour providers and
recruitment partners at any time.

e Labour providers must maintain transparent records of worker recruitment, contracts, and
payments.

e Any breaches — including unethical recruitment practices — will result in immediate
suspension or termination of the business relationship.

7. Worker Protection

Newfield Fabrications Co Ltd and its recruiters must ensure that:

No worker pays any recruitment or placement fees.

Workers receive a written contract in a language they understand before employment.

Passports, IDs, or personal documents are not retained by recruiters or supervisors.
Workers are free to leave employment in line with contract terms and UK law.

8. Responsibilities

HR Department: Approves and monitors all recruitment agencies and providers.
Procurement/Compliance Teams: Conduct due diligence and audits.
Recruiters/Agencies: Must fully comply with this policy and applicable laws.
Managers: Must only source labour through approved recruiters.

9. Training and Awareness

Relevant employees, including HR, procurement, and line managers, will receive regular
training/instruction/guidance on:

e Ethical recruitment practices
e UK labour laws and GLAA standards
o Recognising and reporting labour exploitation

10. Reporting and Whistleblowing

Any concerns about unethical recruitment or labour exploitation must be reported immediately to the
HR Department.

Reports can be made confidentially under the Whistleblowing Policy, and no retaliation will be tolerated.
11. Policy Review

This policy will be reviewed annually or when there are significant changes in legislation or company
operations.
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